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A. PURPOSE

Thispolicy is designed tensurea systematic and consistent procdes the planning, organization and
oversight ofOff-campus Activitiegvolving students The identification, assessment and mitigation of
foreseeableRisksare paramount to theprocess.

This policyoutlines the elements involved Risk analysis, assigns responsibilityafoprovalof Off-
campusActivities and ensures that such approvsigranted in accordance withouglas College (the
“College”) policies androcedures and in accordaneéth the College’sbility to manage Risks.

B. SCOPE

All Offcampus Activities involving students that amganized, led or supervised by Douglas College
employeesor otherwise sanctioned by Douglas College

C. DEFINITIONS
Group LeaderA College Employee who is responsible for planning and administering @arQids
Activity.

Off-campus Activity Any activity involving student$n which at least part of thedivity occursoff-
campus, inclushgfield trips, field schoolgesearchpracticum clinical, ceop or work experience
placements, student exchanges, conferences, seminars,-eutrcular activities tht involve the formal
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representation of the College by student representati\v@gh as collegiate athleticand off-site
disciplinebased events.

Off-campus ActivityPlan:Adocument that provides planning and preparation details related to the
activityandserves as the official record of an @&mpus Activityindertaken by the College.

Responsible AdministratorThe DeanDirectoror Manager to whom the Group Leads)reports.
Risk: A situation involving exposure to danger, harm, injury or loss.

RiskAssessmentA documentin which the Group Leadés)and Responsible Administrator assess the
overalllevel ofRiskin an Off-campus Activity

Risk RegisterA document that identifiespecificRisks that may arise during an -©#mpus Activitand
describegletailedmitigation plans to reduce the levebf all Risls associated with the activity.

D. POLICY STATEMENTS

1. Douglas College recognizes that €dfnpusActivities contribute toa student’s learning by providing
students with
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E. PROCEDURES

SeeStandard Operating Procedures DC Connect (for internal users)

Emergencies Occurring Duriaig Off-campus Activit InvolvingStudents
e Off-campus Activities Involving Students
e Volunteer Drivers

F. SUPPORTING FORMS, DMENTS, WEBSITES.REED POLICIES

SeeFormson DC Connect (for internal users)
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https://collegedouglas.sharepoint.com/sites/dcconnect/tools_resources/policies_procedures_sops/Pages/default.aspx
https://collegedouglas.sharepoint.com/sites/dcconnect/department_faculties/administrative/ssrm/Pages/Off-Campus-Activities-Involving-Students.aspx
https://www.douglascollege.ca/about-douglas/governance/policies/administration
https://www.douglascollege.ca/about-douglas/governance/policies/educational
http://worksafebc.com/
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements
https://www.psea.bc.ca/collective-bargaining/collective-agreements

	 Current Collective Agreement between Douglas College and the Douglas College Faculty Association
	 Current Collective Agreement between Douglas College and the B.C. Government and Service Employees’ Union (BCGEU)

