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Employe€ds): All Douglas College staff and faculty members, administratorsamrhctors.

Preservation: Storing and protecting Recoedminst damage andeterioration.

Records). Information created, received and maintained as evidence and agsjssgtan
organization or person, in pursuit of legal obligations or in the transaction of business.

RecordValues:

Administrative value: Recordghat provide information on former activities awicisions
to provide background information, to establish the existence of a precedent or to
substantiate or refute a claim or allegation.

Evidentialvalue: Thecapacityof archivaldocumentgo provideinformationabouttheir
creator’sactivities.

Financial value: Bcumentary evidence of the way in which monies were obtained,
planned, allocated, controlled and expended.

Historical value: Recordbat provide the memory of the activities of the organization.

Informational value: The capacityof archivaldocumentgo provideinformationaboutthe
persons, places, and subjects of which thegak.

Legal value: Recordshich will provide the source of the authority for actions taken by
DouglagCollegeandshowevidenceoftitle, contractualobligations dutiesandprivileges.

D. POLICBSTATEMENTS

1. TheDouglagollegeArchivesisthe officialrepositoryfor the College’Recordof continuing value.
Record=f continuing value that are no longer required by the creating office are transferred to
the custody of the College Archsjewhich is responsible for managing and preserving those
Recordson behalf of Douglas Collegfny Recordsreated or compiled in the course abli@ge
busiess are the property of th€ollege AllRecordsreatedby Employee®f DouglagCollegeand
selectedfor permanent retention for their archival valighould be kept in the Archiggogether
with anyother material considered tbe of historical value. EtCollege will make every effort to
preserveits Recordsn auseableformat sothat they arereadilyaccessble for future use.

2. The Douglas Colleg&rchives identifies, acquiresrranges, describes, preservasd makes
availablehoseRecordshat documentthe College’sistoricaldevelopmentjnstitutional history
and ongoing activities. The intent of preserving and protediegordof enduring valués

a. to serve as Douglas College’s institutianamory;
b. to providethe informationnecessaryo establishcontinuity for future decisionmaking
and to permit
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3. The majority of Recordseated, received
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https://www.douglascollege.ca/about-douglas/governance/policies/administration
http://www.douglascollege.ca/%7E/media/0C89CD47B8B44A9EA60A09A2200E28C2.ashx
https://collegedouglas.sharepoint.com/sites/dcconnect/tools_resources/policies_procedures_sops/Pages/policies.aspx?cid=99f90220-748d-45b9-9eaf-82ba3c2ec4fa
http://www.bclaws.ca/civix/document/id/complete/statreg/96052_01
http://www.bclaws.ca/Recon/document/ID/freeside/96165_00
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